
Hepatitis Free Northern New England (HepFreeNNE)  
Agenda 

 
January 19, 2023 |11am-12pm | ZOOM  

Meeting ID: 848 8401 1135 | Passcode: 972630 
 
1/19 Meeting Roles* 

Leads Bronwyn – Facilitator, Proj, Mgr.  
Chloe - Monitor the chat 
Kelly - Monitor hands-raised 

 

1) Housekeeping (~5 minutes) 
• Recording on 
• Meeting roles plus using chat & hand-raising   
• Note about meeting guidelines/ground rules etc.  

o Chat & hands-raised  
• Evaluation 

 
2) Welcome and Introductions (~25 minutes) 

 
3) Introduction to select guiding documents (~10 minutes) 

• Four Groups, One Plan: Roles & Responsibilities Matrix  
• HepFreeNNE Steering Committee Charter [DRAFT] 
• HepFreeNNE Steering Committee Meeting Guidelines [DRAFT] 

 
4) Group Exercise: Logging into SharePoint & Folder Navigation (~10 minutes)    

 
5) Review action items for our next meeting on February 2 (~5 minutes) 

• All members: Make sure you can log into the HepFreeNNE folder (Maine SharePoint)!  
o Contact Chloe (Chloe.Manchester@maine.gov) if you are having access issues.  

• All members:  Review the draft Steering Committee Charter & and the draft Meeting Structure document. 
Critique; make comments.  

o Contact Bronwyn (Bronwyn.M.Barnett@dhhs.nh.gov) if you have general questions about the 
documents and/or need technical support for making comments. 

• All members: Add your 3-5 sentence bio to the Steering Committee Member Bios.docx document.  
 

6) Wrap up (~5 minutes) 
a. Assign roles for the next meeting  
b. Any Other Business (Parking Lot) 
c. Evaluation reminder 

 
 
Next meeting: February 2, 2023 @ 11am via ZOOM.  

https://nh-dhhs.zoom.us/j/84884011135?pwd=ZXRGaGFPL3ZFeGl2K05pNFJjNmIydz09
https://stateofmaine-my.sharepoint.com/:b:/r/personal/chloe_manchester_maine_gov/Documents/HepFree%20NNE%20Steering%20Committee/HepFreeNNE/Guiding%20Documents/HepFreeNNE%20Roles%20%26%20Responsibilites%20Matrix.pdf?csf=1&web=1&e=oI7SGY
https://stateofmaine-my.sharepoint.com/:w:/r/personal/chloe_manchester_maine_gov/Documents/HepFree%20NNE%20Steering%20Committee/HepFreeNNE/Guiding%20Documents/Draft%20-%20HepFree%20NNE%20Charter.docx?d=wde6025ad3e7340eeba066693bc1aa8ad&csf=1&web=1&e=ronOdg
https://stateofmaine-my.sharepoint.com/:w:/r/personal/chloe_manchester_maine_gov/Documents/HepFree%20NNE%20Steering%20Committee/HepFreeNNE/Guiding%20Documents/Draft%20-%20HepFree%20NNE%20Meeting%20Guidelines.docx?d=wd88f07031ea84c98b2acbb93d2fb96ce&csf=1&web=1&e=1OTisW
mailto:Chloe.Manchester@maine.gov
mailto:Bronwyn.M.Barnett@dhhs.nh.gov
https://stateofmaine-my.sharepoint.com/:w:/r/personal/chloe_manchester_maine_gov/Documents/HepFree%20NNE%20Steering%20Committee/HepFreeNNE/Steering%20Committee%20Membership/Steering%20Committee%20Member%20Bios.docx?d=wf0412d676aef422abfc20dbbe2921c7d&csf=1&web=1&e=2RZ1r2

